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Examination Plan and Syllabus of written examination
for selection on vacant posts of direct recruitment of

Secretary Class-Three Grade-Two

There will be one question paper in the written
examination, which will contain 100 questions and the total
time duration will be two hours. The questions of the
examination will be objective and multiple choice type. Each
question will be of one mark. There is a provision of negative
marking for each wrong answer for the examination, which
will be 25 percent i.e. ¥4 of the marks prescribed for that
question.

Examination Plan
The parts of examination, subject, number of questions,
total marks and time period will be as per the details given
below-

Part Subject Number |Total| Time
of Marks| Period
: Questions
Part-Knowledge related to 20 20
1 J|Agriculture based Indian
ECconomy, Statistics,
Commerce and  Uttar
Pradesh Agricultural
Produce Market
Part-[Hindi Knowledge and 15 15
2 _|Writing Ability Two
Pa3rt- Common Intelligence Test 15 15 Hours
Pa4rt-GeneraI Awareness 15 15 Mi(nluztgs)
Part-Knowledge of concepts of 15 15




5 |Computer and Information
Technology and
Contemporary
Technological Development
and Innovation in this field

Part-|General Information related 20 20
6 |to the state of Uttar
Pradesh
Total 100 100

Note- There is a provision of negative marking for each
wrong answer for the above examination, which will be 25
percenti.e. ¥ of marks prescribed for that question.

SYLLABUS
Part-1 Knowledge related to Agriculture based Indian
Economy, Statistics, Commerce and Uttar Pradesh
Agricultural Produce Market

Concept of national income, savings & investment in
India. money and capital market, balance of payments and
balance of trade, Indian banking system, concept of inflation,
budget, economic planning in India (strategies, goals and
achievements), NITI Aayog, development of infrastructure
(problems and prospects), liberalization and globalization of
Indian Economy. Current economic events and data.

Indian Statistics- Trends in population growth, labour,
money & banking, national income, agricultural production
and industrial production. Indian Statistical System- C.S.0.,
N.S5.5.0., Bureau of economics and statistics.

Forms of business organizations and their distinctive
features, social responsibility of business. Banking- Central
banking functions, credit control, capital adequacy norms,
non-performing assets. Basic elements of human resource
accounting, social accounting and value-added accounting.
Foreign Trade- Import and export trade, procedures and
financing of import and export trade, export promotion
techniques and incentives, EXIM bank. Insurance- Principle
and practices of Life, marine and general insurance,
insurance business in global scenario.

Features of Indian agriculture, reasons for the
backwardness of Indian agriculture, types of agriculture,
major revolutions in the agricultural sector, agricultural land



holdings, major crops of India and major producing states,
Agricultural Costs and Prices Commission, National
Agricultural Market- e-Naam, National and state schemes and
latest data related to Agricultural and Processed Food
Products Export Development Authority (APEDA), MARKFED,
Uttar Pradesh State Seed and Agricultural Development
Corporation  Limited, NABARD, NAFED, Agriculture,
Agricultural Marketing and Market Council.

Questions will also be asked based on the rules,
regulations, policies and the amendments being adopted in
the context of latest technological developments made under
the Uttar Pradesh Agricultural Produce Market Act,1964.

Part-2 Hindi Knowledge and Writing Ability

Questions will be asked from candidates to test their
knowledge of Hindi language and their understanding and
writing ability

Part-3 Common Intelligence Test

The purpose of this test is to assess the ability of candidate
to understand and find logic, analyse and identify various
elements involved in any given situation. This test will have
questions based on understanding instructions, finding
relations, similarities and consistencies, drawing conclusions
and similar intellectual activities.

Part-4 General Awareness

This part of the question paper is to assess the
candidate's general knowledge about the surrounding
environment and his ability to use it in the society. In this
test, questions will also be asked which will cover such
contemporary national and international events and facts
that are visible and experienced every day, which may
include facts related to scientific, historical, geographical,
social, cultural, economic, polity and constitutional
dimensions etc. (especially related to India) expected from
an educated person,

Part-5 Knowledge of Concepts of Computer and
Information Technology and Contemporary



Technological Development and Innovation in this
field

» History, Introduction and Application of Computer,
Information Technology, Internet and World Wide Web
(WWW),

General Knowledge related to:

. - Hardware and Software.

. - Input and Output.

. - Internet Protocol/IP Address.

- IT gadgets and their application.

. - Creation of e-mail ID and use/operation of e-mail.

.- Operation of Printer, Tablet and Mobile.

- Important elements of Word Processing (MS-Word) and
Excel Processing (MS-Excel).

8. - Operating System, Social Networking, e-Governance.

s U o S S JC-NU o6 H C R

- Digital Financial Tools and Applications.

« Future Skills and Cyber Security.

» Technological Development and Innovation in the field of
Computer and Information Technology (Artificial
Intelligence, Big Data Processing, Deep Learning,
Machine Learning, Internet of Things) and India's
achievements in this field etc.

Part-6 General Information related to The State of
Uttar Pradesh '

In this part of the question paper, questions based on
History, Culture, Art, Architecture, Festivals, Folk Dance,
Literature, Regional Languages, Heritage, Social Customs
and Tourism, Geographical Landscape and Environment,
Natural Resources, Climate, Soil, Forest, Wildlife, Mines and
Minerals, Economy, Agriculture, Industry, Business and
Employment, Polity and Administration of Uttar Pradesh and
Current Events and Achievements of Uttar Pradesh State in
various fields etc. will be asked from the candidates.
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